
Inform the IO 
of possible 

stay

(commitment by 
department can 

happen at this stage)

Application 
on MoveOn

Binding 
commitment 

of faculty 
chair

Signing of Visiting 
Student 

Agreements von 
by all parties
(department, 
Student, IO)

Begin of Stay

Deadlines:
• 4 Weeks before the planned stay, if said stay has a maximum duration 

of 12 Weeks/ 90 Days 
• 6 Months before the planned stay, if the international student wishes 

to be enrolled for one/two semesters

Process Visiting Students
Information for Departments
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