INTERNATIONAL STUDENT AFFAIRS

Radio and TV License:
De-Registration before Departure
The radio and TV license (Rundfunkbeitrag) is mandatory for adult persons registered in Germany.
You registered your address in Siegen for the radio and TV license online when you arrived and you
need to de-register before your departure on www.rundfunkbeitrag.de (German only).

1.

Select “Alle Formulare” (all forms) to access a list of forms.
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2.

Select the form for de-registration of a residence (“Wohnung abmelden”) and click “Online
ausfüllen” (complete online) to access the online form.

Since the Rundfunkbeitrag is mandatory for everyone registered in Germany, you are only
enabled to de-register from it if you meet certain requirements, as in your case, taking up
residence abroad and leaving Germany. Therefore, please click “… ich dauerhaft ins Ausland
ziehe.” (i.e. I would like to de-register a residence, because […] I will take up residence
abroad permanently.)

3.

Before you de-register, you need to give a reason. Please select “dauerhaft ins Ausland ziehen”
(moving/living abroad permanently).
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4.

The de-registration process consists of 4 steps. Steps 1 to 3 include the confirmation of your
reason for de-registration, the documentation of your personal details and the confirmation of
the information. Step 4 includes the upload of required documents such as the confirmation of
the de-registration of you main residence. This confirmation is issued by the city office
(Bürgerbüro). Click next to proceed. Please note the upload information on size and format of
the documents.

5.

In step 2 “Abmeldedaten” (details concerning the de-registration) you give your personal details.
Columns marked with a star have to be completed. Below you find a translation for all required
entries.
Since you will probably not be in Germany for much longer, or not have a German address, we
recommend to provide your email-address in the online form in order to receive the
confirmation of de-registration via email.
Click “Weiter” (next) to proceed.
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Required Entries:
Anrede
Frau
Herr
Vorname
Nachname
Geburtsdatum
Tag/ Month/ Year
Adresse der abzumeldenden Wohnung
PLZ (Postleitzahl)
Ort
Straße
Hausnummer
Beitragsnummer

Die vollständige Aufgabe der Wohnung erfolgt
zum…
Tag/ Monat/ Jahr
Abmeldebestätigung

Title
Miss
Mister
Given name
Last name
Date of birth
Day/ Month/ Year
Address of the residence to be de-registered
Zip code
Location/city
Street name
House number
Subscription number (you can find the nine
digit subscription number on your registration
confirmation, your bank account statement or
the payment request for the Rundfunkbeitrag)
The move-out will be completed on the…
Day/ Month/ Year
Confirmation of de-registration

6.

In steps 3 “Zusammenfassung” (summary) you check and confirm your entries. To confirm all
information click “Weiter” (next).

7.

In step 4 “Nachweis” (confirmations) you need to upload the confirmation of de-registration of
your residence in Siegen. This document is issued by the local city office. Please note the details
concerning format and size of the file above and complete the de-registration process.
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